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	INTERNATIONAL ASSOCIATION OF ADMINISTRATIVE PROFESSIONALS®

LETTER OF NOMINATION
FOR ALABAMA DIVISION OFFICER


THIS FORM MUST BE COMPLETED FOR CANDIDATE NOMINATION
· This Letter of Nomination should be postmarked/e-mailed to the Division Committee on Nominations by March 15 to be listed on the slate of officers for election.  

· Nominations received after the March 15 deadline will not be placed on the slate of officers, but may be nominated from the floor at the Division Meeting.  This Letter of Nomination is also required for candidates being nominated from the floor.
· The application must be filled out completely and received in its entirety.

· Candidates must meet requirements stipulated in the Division Bylaws and Standing Rules, Article III, Section 2.
	Nomination for Position of
	

	Name of Candidate
	

	CPS, CAP, Other
	

	E-mail Address
	

	Home Mailing Address
	

	Home Telephone
	

	Employer
	

	Employer Address
	

	Work Telephone
	

	Present Position/Title
	

	Fax
	

	Chapter Name/Number
	

	Membership Status
	Professional or Professional-Merited

	Member ID #
	


Mark all that apply:

	
	Nominee will not serve in any chapter elected capacity while serving on the board.

	
	Served at least one year as a Chapter Officer or a Division Committee Chairman/Director.

	
	Employed full-time in accordance with the IAAP definition of an Administrative Professional.


EMPLOYMENT RECORD:  Using resume format including dates, list in descending chronological order, last five years only starting with current position and list title and specific responsibilities (add lines if needed).
	DATES
	EMPLOYMENT

	
	

	
	


EDUCATION BEYOND HIGH SCHOOL:  Include CPS and/or CAP status, whether certified or parts passed as well as any college or university degrees held, including years and institutions (add lines if needed).

	DATES
	EDUCATION

	
	

	
	


IAAP BACKGROUND AND AWARDS:  Using resume format including dates, list in descending order by International/Division/Chapter background and experience (add lines if needed).
	DATES
	LEVEL
	IAAP BACKGROUND AND AWARDS

	
	
	

	
	
	


OTHER AFFILIATIONS & PROFESSIONAL ORGANIZATIONS:  List current items and be specific (add lines if needed).

	DATES
	ORGANIZATIONS

	
	

	
	


CONSENT TO SERVE:

I am willing to serve if elected and dedicate the time required to perform necessary duties to the best of my ability.  I understand that I am not to accept any other major IAAP responsibilities during my service at the Division level.  Also, if for any reason I am unable to participate actively in the assigned work, I understand that I shall be expected to resign.

I am employed full-time in accordance with the IAAP definition of an administrative professional.

I plan to attend the Division Meeting and understand that if circumstances prevent my attendance, I will not be eligible for election.

SIGNATURE:


TYPED NAME:


DATE:

When submitted via e-mail, a physical signature is not necessary provided the Chapter President forwards the Letter of Nomination to the Committee on Nominations Chairman.  
TO BE COMPLETED BY CHAPTER PRESIDENT (Note: If Chapter President is being nominated, next highest ranking officer should complete this section.)
	Nominated by Chapter
	

	Date of Chapter Vote
	

	Signature/Name of Chapter President
	

	Typed Name of Officer and Title
	

	E-mail
	

	Mailing Address
	

	Work Phone
	

	Home Phone
	

	Fax
	


Paper Submission:
Original signatures required if submitting by paper.  
Must be postmarked by March 15.

Electronic Submission:
Nominee should submit completed form to Chapter President.  The Chapter President should complete the approval section and forward to the Chairman of Division Committee on Nominations by March 15.
Nomination from the Floor:
Copies of this form should be approved by Chapter and copies provided to the Committee on Nominations, Division Board Members and all delegates/alternates (approximately 40 copies) no later than 9 am on Saturday of the Division Meeting.

If nominee is a Division Member at Large, Chapter signatures/approvals are not required.
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